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FOREWORD 


The  U.S.  Army  Research  Institute,  In  conjunction  with  the  Training  Tech¬ 
nology  Activity  (TTA),  TRADOC,  is  engaged  in  research  and  development  to  in¬ 
crease  Army  training  effectiveness  through  the  implementation  of  improved  in¬ 
structional  methods  and  advanced  technology.  The  four  Army  Training  Technology 
Field  Activities  (TTFA)  currently  participating  in  this  program  are  Quartermas¬ 
ter  School,  Fort  Lee,  VA;  Armor  School,  Fort  Knox,  KY;  Aviation  School,  Fort 
Rucker,  AL;  and  the  Rational  Guard  and  Reserve  Training  Center,  Gowen  Field,  ID. 
The  Procedure  Guides  presented  herein  were  developed  under  the  Fort  Lee  TTFA 
Program  for  the  Equipment  Records  and  Parts  Specialist  (MOS  76C). 

The  requirement  for  the  Procedure  Guides  was  identified  following  obser¬ 
vations  in  the  classrooms  and  Interviews  with  76C  instructors  at  the  Enlisted 
Supply  Department,  Fort  Lee.  The  principal  difficulty  in  training  76C  clerks 
is  integrating  the  large  number  of  distinct  actions  that  must  be  performed  for 
each  of  the  four  76C  duty  positions.  The  official  publications  describing  pro¬ 
cedures  of  the  76C  are  useful  as  references,  but  do  not  provide  an  Integrated 
picture  of  the  decisions  and  actions  required  by  these  duty  positions.  The 
Guides  provide  this  integration  by  depicting  in  a  single  document  an  overall 
view  of  the  full  set  of  required  procedures  for  each  duty  position.  To  lermit 
timely  updates  of  the  Guides,  computer  files  and  plotting  software  have  been 
developed.  The  Guides  are  designed  for  the  beginning  student,  for  newly  as¬ 
signed  instructors,  and  for  field  use  by  recent  76C  graduates. 

The  Quartermaster  School  has  participated  continuously  in  the  design  and 
development  of  these  Procedure  Guides  and  has  begun  their  introduction  into 
the  classroom.  The  Procedure  Guides  will  also  be  incorporated  into  a  Transi¬ 
tional  Performance  Aid  for  classroom  and  field  use. 
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OVERVIEW 


In troduction 

The  four  duty  positions  of  the  Equipment  Records  and  Parts  Specialist, 
MOS  76C  support  maintenance  activities  at  the  unit  and  direct  support 
levels.  The  Army  Maintenance  Management  System  Clerk  (TAMMS)  and  the 
Prescribed  Load  List  (PLL)  Clerk  are  the  unit  level  positions;  the  Shop 
Clerk  and  Shop  Stock  Clerk  are  the  direct  support  positions.  The  PLL 
Clerk  and  Shop  Stock  Clerk  positions  occur  in  either  of  two  cnviron- 
menta— -manual  or  automated.  The  separate  environments  for  these  two  posi¬ 
tions,  together  with  the  single  environment  TAMMS  and  Shop  Clerk 
positions,  result  in  a  total  of  six  different  sets  of  procedures  to  be 
trained  under  the  76C  MOS. 

A  principal  difficulty  In  training  76C  clerks  i a  providing  a  framework 
which  integrates  the  large  number  of  distinct  actions  required  for  suc¬ 
cessful  performance  of  each  duty  position.  To  address  this  difficulty,  a 
set  of  15  Procedure  Guides  depicting  the  relationship  of  the  various 
decisions  and  actions  critical  to  each  duty  position  was  developed.  The 
primary  purpose  of  the  Guides  is  to  enable  the  user  to  recognize  the  ap¬ 
propriate  occasion  for  each  of  the  numerous  job  activities  trained  in  the 
76C  course.  The  requirement  for  the  Procedure  Guides  was  identified  fol¬ 
lowing  observations  in  the  classrooms  and  interviews  with  76C  instructors 
at  the  Enlisted  Supply  Department,  fort  Lee.  The  Guides  are  designed  to 
supplement  DA  PAMs  710-2-1,  710-2-2,  738-750,  TMs  38-L32-11,  38-L09-11  and 
TB  43-0210,  which  define  the  requirements  for  the  76C. 

Table  1  identifies  each  duty  position  Procedure  Guide  by  level  (unit 
or  direct  support),  activity  (maintenance  or  supply),  and  environment 
(manual  or  automated). 

Development 

The  decision  to  use  the  flowchart  format  for  these  Guides  was  based  on 
work  by  Kammann  (1975),  Krohn  (1983),  and  Wright  and  Reid  (1973),  which 
points  to  the  advantages  of  flowcharts  when  complex  procedural  sequences 
are  to  be  trained.  The  15  Procedure  Guides  were  developed  with  the  assis¬ 
tance  of  76C  subject  matter  experts,  and  are  fully  consistent  with  all  76C 
official  publications.  All  76C  critical  tasks  have  been  covered  in  the 
Guides.  To  ensure  currency  with  periodic  updates  of  the  official  publica¬ 
tions,  the  specifications  for  each  Guide  have  been  entered  into  computer 
files,  and  software  has  been  developed  to  permit  automated  plotting  of. 
each  Guide. 

Description 

The  Procedure  Guides  cover  such  tasks  as  review  and  inventory  and 
requests  for  issue  and  turn-in.  Some  tasks  are  performed  by  more  than  one 
duty  position  (e.g.,  Maintenance  of  Document  Register)  while  others  are 
applicable  to  only  one  position  (e.g.,  Customer  Due  Out  Reconcillla tion) . 
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Table  1 


MOS  76C  Procedure 


MAINTENANCE 

i 

i 

i 

i 

TAMMS  CLERK 

TAMMS 
(Page  7) 


Signature  Card 
Update 
(Page  11) 


Guide  Organization 


UNIT  LEVEL 


_ SUPPLY 

I 

I 

I 

I 

PLL  (MANUAL) 

Maintenance  of 
Document  Register 
(Page  13) 

Mandatory  Parts 
List,  Manual 
Procedures 
(Page  27) 

PLL  Review 
and  Inventory 
(Page  23) 

Request  for  Issue 
and  Turn-In, 

Manual 
(Page  29) 

Management  of 
Nona  tucked  Item 
Demand  File 
(Page  25) 

Signature  Card 
Upda  te 
(Page  11) 


! 

i 

PLL  (AUTOMATED) 

Management  of 
PLL/ SSL  Lists 
(Page  31) 

Maintenance  of 
Document  Register 
(Page  13) 

Customer  Due-Out 
Reconciliation 
(Page  35) 

Manadatory  Parts 
List,  Automated 
Procedures 
(Page  41) 

Request  for  Issue 
and  Turn-In,  Automated 
(Page  43) 

Signature  Card  Update 
(Page  11) 
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Table  1  (Continued) 


DIRECT  SUPPORT  LEVEL 


MAINTENANCE 

SUPPLY 

t 

i 

j 

SHOP  CLERK 

"1 

i 

i 

i 

SHOP  STOCK 

i 

i 

SHOP  STOCK 

(AUTOMATED) 

(MANUAL) 

(AUTOMATED) 

Maintenance  Reporting 

Maintenance  of 

Management  of 

Management  System 

Document  Register 

PLL/SSL  Lists 

(Page  45) 

(Page  13) 

(Page  31) 

Signature  Caru 

Shop  Stock  Review 

Request  for  Issue 

Update 

and  Inventory 

and  Turn-In,  Shop 

(Page  11) 

(Page  49) 

Stock 
(Page  53) 

Request  for  Issue  and 
Turn-In,  Manual 

Signature  Card 

(Page  29) 

Update 
(Page  11) 

Management  of 

Nonstocked  Item 

Demand  File 
(Page  25) 

Bench  Stock/ Shop 

Stock  ListB 
(Page  51) 

Signature  Card 

Update 
(Page  11) 
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The  maintenance  activities  at  the  unit  level  and  direct  support  levels  are 
each  covered  by  two  Procedure  Guides,  while  the  supply  activities  at  unit 
and  direct  support  activities  range  from  three  to  six  Guides,  depending 
on  the  environment.  Each  Guide  depicts  a  major  job  sequence  or  several 
sequences  related  to  a  particular  procedure  and  defines  the  actions  and 
decisions  required  to  perform  that  procedure.  Each  job  sequence  has  a 
distinct  starting  point  and  ending  point. 

Two  basic  symbols  are  used  on  the  Guides:  diamonds  and  boxes.  Dia¬ 
monds  indicate  decisions  to  be  made;  boxes  contain  information  specifying 
an  action  to  be  taken.  For  simplicity,  all  diamonds  are  answerable  with 
either  a  "yes"  or  "no",  ana  most  boxes  contain  a  single  action.  As  far  as 
possible,  the  flow  of  actions  is  from  left  to  right  and  from  top  to  bottom 
of  the  page.  Right  to  left  and  bottom  to  top  sequences  do  occasionally 
occur;  however,  these  have  been  minimized.  The  other  symbols  used  are  the 
oval  for  "start"  and  "stop",  the  circle  connector,  and  the  arrows  indicat¬ 
ing  the  path  to  be  followed.  The  computer  file  name  and  publication  date 
of  each  Guide  appear  in  the  lower  right  liand  corner. 

Application 

The  Procedure  Guides  are  designed  to  complement,  rather  than  replace, 
the  official  76C  publications.  The  Guides  may  be  used  in  the  classroom  or 
field  by  anyone  performing  in  76C  positions.  Supervisors  and  instructors 
may  also  use  the  Guides  as  a  means  of  ensuring  uniformity  of  instruction. 


USE  OF  THE  PROCEDURE  GUIDES 


General  Information 


This  section  contains  the  76C  Procedure  Guides.  The  Guides  are  in¬ 
tended  to  supplement  rather  than  replace  the  official  76C  publications. 

In  cases  of  disagreement  between  the  Guides  and  the  official  publications, 
the  publications  take  precedence.  The  set  of  Guides  appropriate  to  each 
duty  position,  by  level,  activity,  and  environment,  is  shown  in  Table  1. 
All  critical  tasks  required  of  the  76C  are  contained  within  the  Guides. 

The  Guides  are  designed  to  show  the  relationship  of  all  major  decisions 
and  actions  required  and  will  enable  a  visualization  of  each  duty  position 
as  a  whole. 

Use 


Use  Table  1  to  determine  which  Guides  are  applicable  to  the  duty 
position  under  consideration.  After  locating  the  Guide,  follow  the  se¬ 
quence  of  decisions  (DIAMONDS)  and  actions  (BOXES)  within  the  Guides  t': 
determine  the  appropriate  procedures  for  the  duty  position.  Some  Guides 
do  rot  fit  onto  a  single  page;  in  those  cases  note  the  round  CONNECTOR 
symbol  on  the  current  page,  locate  the  same  symbol  on  the  following  page 
and  continue  reading  from  this  location.  The  key  below  identities  each 
symbol  and  its  meaning. 


(  START  ) 


STOP  ) 


The  beginning  of  a  Guide 
or  sequence  of  actions. 

A  decision  point. 

Decisions  ask  a  single 
question  and  are  always 
answerable  with  a  "yes"  or  "no". 

An  action  which  needs  to  be  taken. 
Most  boxes  contain  only  a  single 
action. 

A  connector  indicating  that  the 
Guide  is  continued  on  the  follow¬ 
ing  page. 

The  direction  to  follow  when 
reading  the  Guide. 

The  end  of  a  Guide  or 
sequence  of  actions. 
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MOS76C 
TAMMS  CLERK 


1  OF  2 


OPERATIONAL  RECOR08 
(EQUIPMENT  DISPATCH) 


CHECK  OPERATOR'S 
SF  46  MOTOR  VEHICLE 
IDENTIFICATION 
CARO  TO  DETERMINE 
OPERATOR'S 
AUTHORIZATION. 


SEND  THE  DA  2404 
IPMCSI  TO  THE 
COMMANDER  OR  HIS 
REPRESENTATIVE 
FOR  DISPATCH 
APPROVAL. 


TRANSFER  THOSE 
FAULTS  FROM  DA  2404 
(PMCSI  APPROVED 
BV  CMDR  (OR  HIS 
REPRESENTATIVE)  TO 
THE  DA  2404  DEFERRED 
MAINTENANCE. 


I 


INFORM  THE  PLL  CLERK 
IF  PARTS  MUST  BE 
REQUESTED  FOR  THE 
EQUIPMENT. 


PREPARE  DD  1970 
(MOTOR  VEHICLE 
UTILIZATION 
RECORD). 


I 


MAKE  APPROPRIATE 
ENTRIES  ON  OA  2401 
(ORGANIZATIONAL 
CONTROL  RECORD 
FOR  EQUIPMENT). 


I 


CHECK  THE  EQUIPMENT 
IDENTIFICATION  CARD 
AND  UPDATE  IF 
APPROPRIATE. 


I 


GIVE  OPERATOR  THE 
EQUIPMENT  RECORD 
FOLDER  WITH  ALL 
I  NECESSARY  FORMS  FOR  j 
I  DISPATCH:  (DD  1070,  DA 
2404,  SF  91.  DD  618,  AND 
ANY  OTHERS  REQUIRED).] 


NOTE  THAT  THE 
DISPATCH  HAS  BEEN 
EXTENDED  IN  COL.  M 
OF  DA  2401 
(ORGANIZATIONAL 
CONTROL  RECORD  FOR 
EQUIPMENT). 


(  stop  ) 


TAMMS 
JAN  86 
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MOS7BC 
TAMMS  CLERK 

MAINTENANCE/HISTORICAL  RECORD8 


GEE) 


MAKE  APPROPRIATE 
ENTRIEE  ON  THE  FRONT 
SIDE  OF  00  314. 


REVIEW  OA  3404  FOR 
|  EACH  NONOPERATIONAL  | 
ITEM'S  DEFICIENCIES. 


INFORM  MAINTENANCE  [ 
SUPERVISOR  AND 
REQUEST  SAMPLE 
■  I  TAKEN. 


EXTRACT  NMCS  AND 
NMCM  DATA  PROM 
EACH  ITEM'S  DO  314 
AND  REFER  THIS 
INFORMATION  TO  THE 
MAINTENANCE 
SUPERVISOR. 


PREPARE  DA  MOM 
REPORT  AS 
APPROPRIATE. 


MAKE  APPROPRIATE 
ENTRIES  ON  THE 
REVERSE  SIOE 
OF  DO  314. 


~F= 

(  STOP) 


thNv 

X'^OEFICIENCIESS.  YE8 
/  REQUIRE 

>sMAINTENANCE 

OSU 

PREPARE  OA  2407 
REQUESTINQ  OSU 
MAINTENANCE. 

RECORD  APPROPRIATE 
ENTRIES  ON  OA 
2408-20  (OIL 
ANALYSIS  LOO). 

C  STOP  ) 

DISTRIBUTE  COPIES 

OF  OA  MOM  AS 
SPECIFIED  IN 

OA  PAM  731-710. 

JNO 

. .  * 

1 

RECORD  NMCS/NMCM 
TIME  FOR  EACH 

ITEM  ON  REVERSE 
SIDE  OF  DO  314. 

DISPATCH  EQUIPMENT 
TO  D8U  SHOP  WITH 

DA  2407  Er  EQUIP 
RECORD  FOlOER. 

USE  NORMAL  OISPATCH 
PROCEDURES. 

PREPARE  DD  2020 
(OIL  ANALYSI8 
REQUEST). 

FILE  THE  UNIT 

COPY  IN  THE 
CONSOLIDATED  LOO. 

FORWARD  OA  2404 
TO  MAINTKNANCE 
SUPERVISOR. 


WHEN  EQUIPMENT  IS 
RETURNED  FROM 
SUPPORT  MAINTENANCE. 
TRANSFER  NMC8/NMCM 
TIME  FROM  COPY  •  4. 
OF  DA  2407  TO  DO  314 
(REVERSE  SIDE). 


C 


STOP 


CST0O 


RESCHEDULE  NEXT 
OIL  ANALYSIS  ON 
FRONT  SIDE 
OF  DO  314. 


SUBMIT  OIL  SAMPLE 
WITH  REQUEST  TO  LAB. 


Q  stop  j 


POST  RESULTS  TO  THE  | 
DA  2400  20  (OIL 
ANALYSIS  LOG)  AND 
INFORM  MAINTENANCE  I 
SUPERVISOR  OF 
INDICATED  ACTION. 

—J— 

C  ST0P  ) 


TAMMl 
JAN  86 
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DOCRI 
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MANUAL/ AUTOMATED) 
OP  STOCK  (MANUAL) 


MOS  76C  i  OF 

PLL  (MANUAL/ AUTOMATED) 

SHOP  CLERK  (MANUAL) 

MAINTENANCE  OF  DOCUMENT  REGISTER,  DA  2064-PART  3 

RECEIVING  SUPPLIES 


(^START 

_x_ 


ITEMS  0U1IW 
FROM  SSA  ARI 
RtAOV  FOR  PICK- 
UP  RiPORT  TO 
SSA 

TO  PICK  UP  rrtMS. 


I - - 

ENSURE  QTV 
•UNO  ISSUID 
AGRKIS  WITH  QTV 
•UNO  SIGNED 
FOR 


INFORM  SSA  OF 
ALL 

DISCREPANCIES  IN 
QTV  OR 

SERVICEABILITY  OF 
ITEMS. 

✓ 

C 

NAVI 

ALL 

DISCREPANCIES 

sJIHN  CORRECTED^ 

•V  SSA 

? 


NO 


/  NICIIFT  \ 

NO 

X. 

(RECEIPT 
OOCUMINT  IS  A 
00  IMS-1).  SIGN 

YOUR  NAME  AND 
INTER  JULIAN 
DATE  IN  SLOCK 

•T\ 

I  YES 

ENTER  QTV 

REC  VO  IN  SLOCK 

S  '.  ANO  JULIAN 
DATE  AND 
SIGNATURE  IN 
BLOCK  •" 

COMPARE  THE 
QTV.  IN  THE  QTV 
FIELD  OF  THE 
RECEIPT 

DOCUMENT  TO  THE 
OTV  DU*  IN  IN 
COLUMN  K  OF 
THE  DOCUMENT 
REOISTER 


INTER  THE  OTV. 

RECEIVED  IN 
COLUMN  ”J  ’  OF 
DOCUMENT 
REGISTER  (INK 


INTER  QTV. 
RICIIVID  IN 
COLUMN  '\T  OF 
DOCUMENT 
REGISTER  (INK 
INTRVI. 


INTER  JULIAN 
DATE  OF  RECEIPT 
IN  COLUMN  "M ' 
OF  DOCUMENT 
REGISTER  (INK 
INTRVI. 


INTER  JULIAN 
DATS  OF  RECEIPT 
IN  COLUMN  "M” 
OF  DOCUMENT 
REGISTER  (INK 
ENTRY). 


REPORT  SHORT 
SHIPMENT  TO  THE 
OSU. 


IF  THE  QTV. 
REC'VO  RESULTS 
IN  AN  EXCESS  ON 
HANO.  PREPARE  A 
TUN  IN.  DA  27SS1. 
FOR  THE  EXCESS 
QTV. 


RE  ORDER  IF  ITEM 
IS  STILL  NEEDED 


REMOVE  ALL 
I  PREVIOUS  STATUS  | 
I  CAROS  FROM  DUE 
1  IN  SUSPENSE  FILE 
ANO  DESTROY . 


I  PLL  IS 

ESTABLISHED 
UNOER  MANUAL 
PROCEDURES ) FOR 
STOCKED  ITEMS 
POST  RECEIPT  TO 
DA  »1S  (QTV  DUE 
IN  COLUMN) 


POST  THE  ON 
HAND  OTV  ANO 
STORAGE 

I  LOCATION  TO  THE  , 
I  PLL  LIST  IF  ITEM  IS 
NOT  FOR 
|  IMMEDIATE  ISSUE 


CHANGE  SAL  ON 
HANO  BLOCK  TO 
REFLECT  RECEIPT 
I  IF  ITEM  IS  NOT  FOR 
IMMCOIATE  ISSUE 


I 


[ 


Q  STOP  ")  ^  STOP 


NO 

QTV.  MCIIVIO 

WA*  A  FANTIAL 

RICKCPT. 

INTIP  OTV. 
MCIIVIO  IN 
COLUMN  "J“  Of 
OOCUMINT 

NiotrriN  iink 

INTNVt. 


INTIN  THI  OTV. 
MCIIVIO  IN 

column  -r  Of 

OOCUMINT 
I  NIOIITIN  (FINCH 
INTNYI. 


INTIN  JULIAN 
DAT!  OF  MClirr 
IN  COLUMN  "M" 
Of  OOCUMINT 
RIOIITIN  IINK 
INTNYI 


INTIN  JULIAN 
OATI  OF  RICIINT 
IN  COLUMN  "M" 
OF  OOCUMINT 
|  NIQIITIN  IFINCIL  | 
INTNYI. 


IUOMtT  A 
RIQUIIT  FON 
CANC1LLATION, 
(lit 

MAINTINANCI  OF 
DOCUMINT 
NIQIITIN  ■  FANT 

1“l 


FILI  MCIIFT 
,  OOCUMINT  IN  , 
DUI  IN  IUIFINM 
FILI  ANO  UFOATI 
DOCUMINT 
MQIITIN  TO 
NIFLICT  CUNNINT 
•TATUI 
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MOS  76C 

PLL  AND  SHOP  STOCK  CLERK  (MANUAL) 
REQUEST  FOR  ISSUE  AND  TURN-IN,  MANUAL 


MIMM  A  RE- 
QUMT  FOR  TURN- 
IN  IDA2FEB-1I  AND 
A  RCQUirr  FOR 
ISSUE  IDA  27SS-1I 
for  rrtM. 


ADJUST  BALANCE  ON 
HAND  ON  DA  XTIi 


PREPARE  Q8S  WANT 
SUP  FOR  ITEM. 

POST  REQUEST  FOR 
ISSUE  TO  DA  SM 

AND  POST  BOTH 
REQUESTS  TO 

DA  884. 

1  . 

BRING  ITEM  ANO 

TAKE  SLIP  TO 

ROTH  RIOUESTS 

"OSS  STORE"  AND 

TO  THE  REPAR 

PICK  UP  ITEM. 

ABLE  EXCHANGE 

ACTIVITY. 

ROST  REClUEST  FOR 
TURN-IN  TO  DOCUMENT 
REGISTER  IDA  20*4) 


I 

(  STOP  ) 


FORWARD  (TIM 
FOR  TURN-IN  TO  SSA 
USING  DA  zm-r 


OET  RECEIPT  FOR 
TURN-IN  (DA  Z7»1> 
AND  CLOSE  OUT 
‘DOCUMENT  REGISTER 
FOR  ITEM  BEING 
TURNED  IN. 


RECEIVE  ITEM  AND 
BRING  SACK  TO  UNIT. 


CLOSE  OUT  DOCU¬ 
MENT  REGISTER 
FOR  THOSE  RE¬ 
QUESTS  AND  POST 
TO  DA  SHI. 


STOP 
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MOS76C 

PLL  AND  SHOP  STOCK  (AUTOMATED) 
MANAGEMENT  OF  PLL/SSL  LISTS 


QUARTERLY  PLL/SSL 
UPDATE 


START 


_ 1 _ 

r - 

t 

WAIT 

/have  youV 

/RECEIVED  THE\  NO 

WAIT 

VIViONTHLt  PLL/SSL 

^CAT.  UPDATE/^ 

SEE  MANUAL 
PLL  CHART. 


ANNOTATE  EACH 
ITEM  WITH 
ACTUAL  ON-HAND 
|  QUANTITY  AND  ITS 
STORAGE 
LOCATION  IN  ON 
HAND  QUANTITY 
AND  LOCATION 
COLUMNS. 


CHECK  ALL 
ENTRIES  FOR  THE 
ITEM  AGAINST 
PLL/SSL  CHANGE 
LIST  (UPDATE!. 


NOTE  EACH 
DISCREPANCY  ON 
PLL/S8L  CHANGE 
LIST 


SUBMIT  ALL 
DISCREPANCIES 
TO  OSU. 


STOP 


J 


MONTHLY  CATALOG 
UPDATE 


(  START  ) 


CHECK  ACTION 
CODE  FOR  EACH 
ITEM. 


CHANGE  NSN  OR 
PART  NUMBER  ON 
PLL/SSL  AND.  IF 
USED.  DA  3318. 


CHANGE  CURRENT 
NSN  OR  PART 
NUMBER.  AND 
UNIT  OF  ISSUE 
AND 

AUTHORIZATION 
QUANTITY  ON 
PLL/SSL  AND.  IF 
USED.  DA  3318. 


I 


ACTION  CODE 

IS  X3. 

1 

CHANGE 
ISSUE 
AUTHOR 
QUANT 
PLL/SSL. 
3318.  IF 

UNIT  OF 
AND 
IZATION 

ITY  ON 
AND  DA 
USED. 

DISCARD  THOSE 
PREPUNCHED- 
PREPRINTEO 
REQUESTS  FOR 
ISSUE  a  TURN-IN 
(DA  2786),  WHICH 
WERE  CHANGED 
AS  A  RESULT  OF 
THE  CATALOG 
UPDATE  AND 
REPLACE  WITH 
NEW  CARDS 


(stop J 
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START 


YOU  HAVI 
RICIfIVIO  A 
CUSTOMIft  DUE 
OUT  RECONCILE- 
TION  LIST  COM 
PARE  YOUR  UNIT'S 
oocumint  mats 
TER  TO  THE  IT1MS 
ON  THI  LIST 


/  IS  X 
/  REQUEST  > 
ON  DOCUMENT 
.REGISTER  ONLY. 

\  f  X 


^  IS  ^ 

REQUEST 
A  HIGH 
PRIORITY 


MOS  76C 

PLL  (AUTOMATED) 

CUSTOMER  DUE-OUT  RECONCILIATION 


/OOESX 
/DOC.  NUM.\ 

APPEAR  MORE 

THAN  ONCE  ON 
\RECON  LISjX 


X  18  X 

^  REQUEST  ON  N 
RECONCILIATION 
SLI8T  ONIY  y 


SUBMIT  A  RE 
QUEST  FOR  POL 
LOWUP  AS  IN 
DICATEO  ON  PART 
1  OF  ‘MAINTEN¬ 
ANCE  OF  DOCU¬ 
MENT  REGISTER’ 
CHART. 


REVIEW  THE 
ASSIGNMENT  OF 
SERIAL  NUMBERS 
TO  DETERMINE  THE 
CORRECT  SUBUNIT 
PLL  CODE. 


CLOSELY  CHECK 
EACH  ITEM  ON 
RECONCILIATION 
LIST  AND  RE 
SEARCH  EACH 
TRANSACTION 
WITH  THE  8UP- 
PORTINO  OSU 


(THIS  IS  THE  3E- 
CONO  LIST  >  ENTER 
STATUS  CODE  'BP" 
ANO  THE  JULIAN 
DATE  OF  THI 
RECONCILIATION 
LIST  IN  COLUMN 
1  M"  OF  DOCU¬ 
MENT  REGISTER 


X  oo  \ 

/the  sipialX^ 

'NUMBERS  BELONG^ 
vTO  YOUR  SUBUNITy 

X  T/ 


X  WAS  X 
REQUEST  FOR 
YOUR  8USUNIT 


CAN 
ITEM  BE 
CANCELLED 


RECORD  THE  RE 
QUEST  FOR  ISSUE 
ON  A  SUNK  DA 
20S4  AND  LINE  OUT 
REMAINING  BUNK 
SPACES/LINES  ON 
THAT  PAGE 


ENTER  "NO 
RECORD1  ANO 
JULIAN  DATE  OF 
RECONCILIATION 
LIST  IN  COLUMN 
N  OF  OOCUMENT 
REGISTER  IDA 


RE  ORDER  THE 
ITEM  IF  IT  IS  STILL 
NEEDED. 


CIRCLE  THESE 
LINES  IN  RED 
ENTER  “MOVE  TO 
SUBUNIT  PLL--“ 
(ENTER  CORRECT 
CODE!  IN  COM¬ 
MENT  COLUMN  OF 
RECONCILIATION 
LIST 


TAKE  APPROPRI¬ 
ATE  ACTION  A8 
DIRECTED  BY  THE 
SUPPORTING  OSU 


CANCEL  ITEM  BY 
FOLLOWING  PRO¬ 
CEDURES  ON  PART 
1  OF  ‘MAINTEN¬ 
ANCE  OF  OOCU 
MENT  REGISTER  - 
CHART. 


FILE  THAT  PAGE 
IMMEDIATELY 
FOLLOWING  THE 
PAGE  WHERE  THE 
DOCUMENT 
8H0UL0  HAVE 
BEEN  RECORDED 


WAIT  FOR  8EC0N0 
CUSTOMER  DUE- 
OUT  RECONCILIA¬ 
TION  LIST 


RE  ORDER  THE 
ITEM  IF  IT  IS  8TILL 
NEEDED 


USE  THE  SAME 
PAGE  NUMBER  AS 
THE  PRECEDING 
PAGE  PLUS  A  LET- 
TER.  IFOR  EXAM¬ 
PLE.  PAGE  10  ANO 
PAGE  10A  ) 


UPDATE  STATUS 
AS  INDICATED  SY 
THE  RECONCILIA 
TION  LIST. 


X  HAVE  X 
NO  /ALL  ITEMS  ON  X 
+-C  BOTH  00CUMENT8 
\ BEEN  CHECKED/ 


RECO 
JAN  fl 


M0S7VC 

PU.  (AUTOMATED) 

MANDATORY  PARTS  UST,  AUTOMATED  PROCEDURES 


START 


YOU  NAVI  aic  vo 
A  MANDATORY 
PARTS  UST  IMPL) 
FOR  YOUR  UNIT. 
COMPARE  YOUR 
PLL  TO  THE  MPL. 


DETERMINE  THE 
MPL  8TOCKAQE 
QTY.  POR  THE 
ITEM. 


^  IS  ^ 
THE  ITEM 
ON  THE  PLL 
ONLY 

v  ?  y 


ITEM  ON 
THE  MPL  LIST 

v  °r 


/  »  \ 

THS  MPL 

QTY.  EQUAL  TO 
..THE  PLL  QTY.  > 
\  ?  / 


ITEM  18  NOT 
CHANQEO  BY  MPL 
CONTINUE  TO 
S70CK  ITEM  AS 
LONG  AS 
RETENTION 
CRITERIA  IS  MET. 
IDO  NOT  EXCEED 
TOTAL  NUMBER  OF  j 
LINES  AUTHORI7tO.ll 


PREPARE  DA  2632 
I  PLL  CHANGE 
REQUEST)  USING 
OIC  YPL.  CHANGE 
CODE  "A". 


PREPARE  A  DA 
2E32  (PLL  CHANGE 
REQUEST)  USING 
DIC  YPL.  CHANGE 
CODE  "C'\ 


X  has  \ 
^  EACH  item  > 
ON  BOTH  LISTS 
.  BEEN  CHECKED 

v  ?  y 


CODE  THE.  ITEM  Afl 
STOCKAGE  UST 
CODE  ISLCI  “E”  AND 
SET  THE  MINIMUM 
STOCKAGE  QTY. 
AND  AUTHO  QTY. 
EQUAL  TO  THE 
MPL  QTY. 


COOE  THE  ITEM  AS 
8T0CKAQE  LIST 
CODS  ISLC)  "E"  AND 
SET  THE  MINIMUM 
STOCK AQE  QTY. 
AND  AUTH'O  QTY. 
EQUAL  TO  THE 
MPL  QTY. 


FORWARD  THE 
PREPARED  YPL 
CARDS  TO  THE 
SUPPORTING  DSU 


COMPLETE  THE  YPL 
CARD  AS 
REQUIRED  BY  TM 
3S-L32-11. 
CHAPTER  11. 


COMPLETE  THE  YPL 
CARD  AS 
REQUIRED  BY  TM 
3S-32L-11, 
CHAPTER  11. 


STOP 


y  ii  \ 

MPL  QTY  > 
GREATER  THAN 
.  THE  PLL  QTY.  > 


_  PREPARE  A  DA 

. ves  2 m  I  PLL  CHANGE 
)“•  REQUEST)  USINQ 
DIC  YPL.  CHANGE 
CODE  "C". 


(MPL  QTY.  IS  LE88 
THAN  PLL  QTY.) 
PREPARE  A  DA 
2S32  I  PLL  CHANGE 
REQUEST)  USINQ 
DIC  YPL.  CHANGE 
CODE  ”C". 


COOE  THE  ITEM  AS 
STOCKADE  LIST 
CODE  ISLC)  "C" 
AND  &ET  THE 
MINIMUM 
STOCKAOE  QTY. 
EQUAL  TO  THE 
MPL  QTY. 


SET  THE  PLL  QTY. 

AUTHORIZED 
CURRENTLY  EQUAL 
TO  THE  AUTHOR¬ 
IZED  QTY  ON  THE 
PLL. 


COMPLETE  THE  YPL 
CARD  A3 
REQUIRED  BY  TM 
3S32L  11.  CHAPTER 
11. 


COOE  THE  ITEM  A8 
STOCKAGE  LIST 
COOE  I8LC)  "E" 
AND  8ET  THE 
MINIMUM 
STOCKAGE  QTY. 
EQUAL  TO  THE 
MPL  QTY. 


SET  THE  PLL  Q1Y. 

AUTHORIZED 
CURRENTLY  EOUAL 
TO  THE  MPL  QTY. 


COMPLETE  THE  YPL 
CARD  AS 
REOUIRED  BY  TM 
36-321-11. 
CHAPTER  11. 


MPL4 
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MOS76C 

PLL  (AUTOMATED) 

REQUEST  FOR  ISSUE  AND  TURN-IN,  AUTOMATED 


REQUEST  FOR  ISSUE 


REQUEST  FOR 
TURN-IN 


START 


A3 


ITPLLAl 
JAN  ad 


SHOP  CLERK  (AUTOMATED) 

MAINTENANCE  REPORTING  MANAGEMENT  SYSTEM  -  PART  t 


SHOP  STOCK  CLERK  (AUTOMATED) 
MAINTENANCE  REPORTING  MANAGEMENT  8YSTEM  -  PART  2 


TRANSACTION  ERROR  LISTING 
MAINTENANCE  (AHE-002) 


TRANSACTION  ERROR  LISTING 
REPAIR  PARTS  (AHE-0Q3) 


MOS  TIC 

SHOP  STOCK  CLERK  (MANUAL) 
SHOP  STOCK  REVIEW  AND  INVENTORY 


8TOCKED  ITEMS 


N0N8T0CKED  ITEMS 


ST  AST 


START 


LOCATE  OA  Hit 
EON  ITEM  MOM 
STOCKED  FILE 


LOCATE  ITEM 
AND  PLACE  IN 
MOPES  SIN 


YOU  AM 
AUTHORIZED  A  M 
DAY  STOCKADE 
LEVEL 


>/0OJS\ 

ADJUST 
ON  MAE 
3311 

/  QTY  IN  \ 

/sin  equal  balN 

PRIf 

\  ON  HAND  ON 

REOU1 

\this  itims  / 

ISSUE  1 

\OA  3318/ 

IN  (OA 
.APPRC 

|  YES 

SUBMIT  FOP 
KEPAIH  USING  OA 
MOT.  OR  TURN  IN 
USING  OA  27SE-I 
AS  APPROPRIATE. 


COMPUTE 
AUTHORIZED 
STOCKAQE  LEVEL 
FOR  ITEM  USING 
APPROPRIATE 
TABLE. 


>Ml.  OnS. 

/HAND  PLUSES 

'ou«  ins  minus 

wOUE  OUTS  EQUAL 
THE  Ror/ 


ADJUST  BALANCE 
ON  HAND  OF 
ITEMS  TURNED  IN 
IDA  MIS),  AND 
SUBMIT  REQUEST 
FOR  ISSUE  IDA 
Z7SS1I 


/HAS\ 
/ITEM  bkn\ 
r  ON  SSL  fOR  180\ 
nj DAYS  SINCE  LAST  . 
\  REVIEW  OF  / 
\OA  3318/ 


POST  REVIEW  TO 
OA  3318  AND 
PLACE  OA  1318 
BACK  IN  FILE 


/  ANY  \ 
MORE 
DA  3311  S 
TO  REVIEW 


FILE  THE  DA  3918 
TO  THE  STOCKED 
ITEM  FILE. 


PREPARE  REQUEST 
FOR  TURN  IN. 
ISSUE.  OR 
CANCELLATION  TO 
BRINQ  TOTAL  ON 
HAND  PLUS  OUf  IN 
QUANTITY  EQUAL 
TO  THE 

REQUISITIONING 
OBJECTIVE  IRQ) 


POST  ACTION  TO 
DA  3311 


|  POST  ACTION  TO 
DOCUMENT 
j  REGISTER  AND 
FORWARO 
REQUEST  TO  SSA 


PREPARE  A 
CHANGE  TO  THE 
SHOP  STOCK  LIST 
(SSLi. 


GIVE  COPIES  OF 
CHANGED  SSL  TO 
SHOP  OFFICE. 
SSA  AND  OTHER 
SECTIONS  AS 
REQUIRED 


REMOVE  DA  3318 
FROM  FILE  AND 
OCSTROY. 


NONSTOCKED 
OA  3318  8  TO 
w  RSVIEW  > 
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